
Notice is hereby given to Members of the Probus Club of Sydney Inc., of the  
a General Meeting 

to be held at the Union & University Schools Club, Level 2, 25 Bent St. Sydney 
at 10:00am on Tuesday, 1 June 2021 

 
(Proxies are not accepted for the meeting.  Members present may vote on all Motions) 

 
 
Agenda: 
 

1. To confirm the Minutes of the 39th Annual General Meeting held on 2nd March 2021, (copy 
attached) 
 

2. President’s (Mr John Rawson) Report to Members 
 

3. To consider the Management Committee’s recommended revised Club’s Standing 
Resolutions and three appended policies, (Privacy, Tours & Refunds and Risk Management), 
as tabled for the meeting, and, if considered suitable, it be resolved for adoption by Special 
Resolution*, (copy attached) 

 
4. Close of meeting. 

 
 
By order of the Management Committee 
 
  
John Doherty 
      Secretary 
 
 
*The current Standing Resolutions were adopted at a General Meeting on 5th March 2019.  It has 
become apparent that an improvement in wording is desirable.   Attached is a copy of the current 
Standing Resolutions, together with the proposed Standing Resolutions upon which Members will 
vote on 1st June 2021, significant changes are shown in red colour,  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Minutes of the 39th Annual General Meeting of the Probus Club of Sydney Inc 
held at the Union University & Schools Club, 25 Bent Street, Sydney on Tuesday, 2nd March 

2021 at 10:30 am 
  
 
Notice of the meeting had been provided to all Members, together with copies of all the papers 
to be tabled at the Meeting. 
 
There were 57 members in attendance. 
 
The President, Adrian Pilton, conducted the 2020 Annual General Meeting. 
 
The Minutes of the 38th Annual General Meeting had been distributed to all Members.    
The President proposed that they be adopted as a correct record, seconded by John Rawson. 
        Carried 
President’s Report was tabled. 
The Vice President proposed the Report be received, seconded by Tony Andrew.  The President spoke 
to his Report. 
        Carried 
 
Financial:   
The Club’s audited financial results, being the Statement of Income and Expenditure and Balance Sheet 
for the 12 months ending 31st December 2020 had been distributed to all Members and were tabled by 
the Treasurer, Ian Lansdown. The Treasurer, spoke to the results of the past year noting the healthy 
state of the funds. He recommended that the annual fee of $130 and the Joining Fee of $150 be 
maintained for the current membership year, commencing on 1st April 2021. 
 
Moved by the Treasurer, that the Financial Report and 2021 Fee Structure be adopted, seconded by 
John Carter. 
        Carried 
 
Appointment of Auditors for 2021 financial year 
To appoint Auditors for the Club for the Financial Year commencing 1st January 2021.   The present 
Auditors, Messrs Derrick Docherty and Sean Wareing, being eligible, offer their services for re-
appointment, at a fee to be determined by the Management Committee.  The Treasurer proposed that 
the named Auditors be appointed, seconded by Robert Warburton. 
 
        Carried 
 
Election of Committee 
 
Nominations to the Management Committee, for the 12 months commencing at the conclusion of the 
2020 Annual General Meeting, have been received. 

 
The nominations are: 
 
OFFICE  NOMINATIONS 
President:  John Rawson 
Vice President:    Neil Martin 
Secretary:    John Doherty 
Treasurer:     Ian Lansdown 
Speakers:    Peter James 
Activities:    David  Brand 
Activities co-ordinator    John Carter 
Membership:     Peter Nochar 
Club Services:    Robert Warburton 
IT Services:    Bill Cheshire 
Communications: Tony Andrew 



 
There being no further nominations, the President proposed that the above Members be declared 
elected, seconded by Peter Nochar. 

 
      Carried 

 
Transfer of Office of President 
 
The incoming President, John Rawson, was presented with the Chain of Office and Lapel Pin by 
outgoing President, Adrian Pilton.  The new President thanked the retiring president for his year in office 
and the work that he had put into the role, particularly in a year in which COVID 19 had made it 
somewhat challenging.  He thanked Tony Andrew for the large amount of work that he had done behind 
the scenes in getting the records and systems of the Club, the Newsletter and its website updated. The 
work of these two was acknowledged with a round of applause by the members. 
 
There being no further business, the President, John Rawson, closed the 2020 Annual General Meeting 
at 10:50 AM. 
 
 
 
Signed …………………………………………………President………………………………..Date 
 
 
Attachment:  President’s Annual Report  
 
Visiting Speaker:  
 
Peter James introduced the speaker for this month, Charlie Aitken who spoke on: 
 

•  His business’s approach to investing during the COVID disruption focussing on high quality 
cash generating businesses that are not capital intensive  

•  some of the issues facing world markets as economies start to recover 
• warning of dangers of possible inflation in the future and overblown stocks with poor cash 

flow and profit 
 
 
Charlie Aitken was thanked by John Thom, who gave him a bottle of wine on behalf of Members. 
 
The President closed the meeting at 12.00 noon. 
 

 

 

 

 

 

 

 

 

 

 



 

                                                  PROBUS CLUB OF SYDNEY INC.  

                                                                                                       (No. 9880410) 

 

          STANDING RESOLUTIONS 

 

1. The Club shall be administered in accordance with a set of Standing Resolutions approved and adopted 
by Members by Special Resolution** at a General Meeting and may be amended, excluding those 
articles related to the Annual General Meeting, at a General Meeting by Special Resolution. 

 

2. The Club shall be managed by a Management Committee (herein after called ‘The Committee’), 
comprising a President, a Vice-President, a Secretary, a Treasurer, and up to ten other Officers to be 
responsible for Guest Speakers, Social Activities, Membership, Club Bulletin, Web Site, Welfare and 
such other activities as may be decided from time to time by the Committee. 

 

3. The Treasurer is authorised to accept cheques and use the PayPal Online Gateway, Electronic Funds 
Transfer (EFT) banking system for all club receipts.   All payments are to be made by EFT, such 
payments being signed electronically by any two Officers from a list of Officers who shall be approved 
by Committee Resolution in April each year and advised to the Club’s Bank in writing signed by the 
Treasurer and Secretary. 

 

4. The Club shall meet monthly at 10 am on the first Tuesday day of each month, February through 
December (the second Tuesday in November) at the Union, University and Schools Club. 

 
5. The Club may meet at another time, on another day, or at another venue by Resolution*** of the 

members. 
 

6. The Club shall hold an Annual General Meeting within three months of the end of its Financial Year, 
being the calendar year.   The Financial reporting obligations must comply with Tier 2 of NSW Fair 
Trading’s incorporated associations rules. 

 

7. The maximum membership of the Club shall be 150 and may be altered by Special Resolution. 
 

8. The Club shall manage and maintain a waiting list to record names nominated for membership, details 
and sequence in which nominations are received for every person nominated and seconded for 
membership. Vacancies for membership must be offered to persons on the waiting list, according to the 
sequence in which the Club received the nominations.  

 

9. Visitors may attend a maximum of 20 meetings and activities of the Club in any one year. 
 

10. The Club shall operate under a Privacy Policy in accordance with the Privacy Act. (See Appendix I)* 
 

11. The Club shall operate under a Tours & Refund Policy. (See Appendix II)* 
 

12. The Club shall operate under a Risk Management Policy. (See Appendix III)* 
 

13. The person who for the time being holds the position of Secretary is confirmed as the Public Officer. 
 

14. The Annual subscription payable by members shall be determined by Resolution at an Annual General 
Meeting. 

  



15. The joining fee payable by a nominee on admission to the Club as a member shall be determined by 
Resolution at an Annual General Meeting. 

 

16. There shall not be more than three Life Members at any one time. Life members may be elected at the 
discretion of and on such terms as may be decided upon by a Resolution of members at a General 
Meeting.  Such Life Members shall not be eligible to hold office and shall not be entitled to vote but shall 
enjoy all membership privileges and shall not be expected to pay annual fees. 
 

17. There shall be no Honorary Members unless the members by Special Resolution decide otherwise. 
 

18. There shall be no Non-Active Members unless the members by Special Resolution decide otherwise.  
 

19. The Committee shall provide Probus South Pacific Ltd annually with the Club’s membership list. 
 

20. Non-members contacts may be recorded in the Club database at the discretion of the Committee. 
 

Members resolved to formally adopt the above Standing Resolutions numbered 1-19 by Special Resolution at a 
General Meeting held on  

 

………………………………..  …………………… (Day and date) 

 

 

  Signed   _______________________           ______________________ 

     President           Secretary 

A 

 

 

p 

 

*An Appendix is a Policy document attached to these Standing Resolutions. 
 
** A Special Resolution of Members is a resolution that receives less than 25% of paid-up Members 
present and voting on the resolution voting against the resolution. 
 
*** A Resolution of Members is a resolution that receives more than 50% of paid-up Members present and 
voting on the resolution voting for the resolution. 
 
 

 

 

 

 

 

 



APPENDIX I 

 

 

PROBUS CLUB OF SYDNEY INC. 

 

PRIVACY POLICY 

 

1. In accordance with the recommendation of Probus South Pacific, it is the policy of the 
Probus Club of Sydney to follow the Australian Privacy Principles (APP) under the 
Privacy Act 1988 (Commonwealth).  This Probus Club of Sydney Privacy Policy is 
designed to do that. 

 

2. The Club requires nominees for membership to provide contact details – including 
(as applicable) name, street address, landline phone number, mobile number, and 
email address.   

 

3. The Club also invites nominees to provide data including (as applicable) year of birth, 
partner’s name, past vocation and career history, interests and activities.  These data 
and the above contact details are collected on a form completed by the nominee at 
the time of nomination and are held on the Club’s website database.  Extracts from 
them are published in a membership list updated and issued to members several 
times per year.  The Club should keep that database secure at all times and should 
emphasise the need to do the same with the membership list when distributing it to 
members. If the membership list is maintained electronically, ensure that it is only 
issued to other members in accordance with the Club’s policy. Any outdated printed 
copies should be securely destroyed. 
 

4. The purposes for which the above information is collected and held are for the 
administration of the Club’s affairs and to facilitate social interaction between 
members. 
 

5. A member may at any time, on application to the Club Secretary, access his personal 
information held by the Club and have that information amended or corrected as he 
wishes.  He may also draw to the attention of the Secretary any perceived breach of 
the Australian Privacy Principles (APP) and such complaint will be considered and 
responded to by the Club’s Committee.  The Club will make available to a member a 
copy of the APP Policy on his request. 
 

6. The Club may publish photographs of a member on its website, in its newsletter 
and/or on social media to promote the Club and its events unless a member has 
advised the Club Secretary in writing that they do not consent to such publication. 

 

7. The Club Secretary may provide photographs of a member for use in PSPL’s 
publications, website and/or social media unless the member has advised the Club 
Secretary in writing that they do not consent to such publication. 
 



8. It is not anticipated that personal information collected by the Club would be 
disclosed to overseas recipients. 
 

9. It is the Club’s policy that a member’s personal information held by the Club or 
presented by him in other forms such as talks, or correspondence should be used or 
disclosed only for Club purposes. 
 

10. It is the Club’s policy that a member should not use or disclose the personal 
information of other members except for Club purposes. 
 

11. The Club may seek a member’s consent to share some of his personal data with 
Probus South Pacific for administrative purposes. 
 

12. This Privacy Policy shall be available to members on the Club’s website.        
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Probus Club of Sydney Inc. 

 

Appendix II  

 

Tours & Refund Policy for Club Activities 

 

 1. The Committee may appoint one or more Members (Social Program Committee Member and 
Social Coordinators) to initiate and arrange Club events, excursions or other activities. 

  

2.  The Social Program Committee Member, when proposing a Club activity, must notify the 
Committee of the details including: 

 

• The name of the Activity Co-Ordinator 
• Activity form – Members only, or Members and partners, or Members and guests, male and 

female, minimum age 
• Proposed date 
• Estimated cost 
• Proposed charge per person 
• Deposit or full payment required 
• Cost to the Club, if the event is cancelled 
• Cancellation policy for participants – paid-up, or committed to pay 
• Numbers of participants (minimum and maximum) 
• Transport arrangements 
• Closing date 
• Any aspects of the proposed activity which may render it unsuitable for some participants, if 

frail or disabled, or any special requirements e.g. closed shoes, no high heels. 
  

3. Any activity requires approval by the Committee with any variations the Committee may make to 
the proposal. 

  

4. Following approval, the Social Coordinator is authorised to incur costs for the activity and to invite 
Members to participate. The Social Coordinator may nonetheless publicise the activity prior to 
Committee approval. 

  

5. Members wishing to participate must notify the Social Coordinator of their intention and names of 
partners or other visitors they wish to include. Payment is required prior to the closing date and 
may be made on-line by credit card, EFT, or by cheque indicating the Member's name, activity, 
number of persons being paid for. 

  

6. A Member wishing to cancel for himself or another visitor should notify the Social Coordinator as 
soon as possible. He will be entitled to a refund of the amount paid, less any cost incurred by the 
Club in respect of the activity for each cancelled participant, as has been set out in the invitation to 
attend the Activity.    Disputed refund requests will be received by the Secretary up to 14 days after 
the Activity and be resolved by the Committee. 
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PROBUS CLUB OF SYDNEY INC. 
Incorporation Number 9880410 
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RISK MANAGEMENT 
POLICY 
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RISK MANAGEMENT POLICY 

1.0  INTRODUCTION  
The Probus Club of Sydney Inc. recognises the need to minimise the potential risks to Members 
and Visitors which may occur as a result of their participation in the activities of the Club.  
 
It is important to the overall enjoyment of the Club that potential areas of risk be identified, 
and action be taken to reduce the possibility of injury and risk exposure.  
 
This Policy is designed to provide confidence and guidance for Officers, Committee and Sub-
Committee members and leaders of activities, outings and tours to carry out their roles within 
the Club. 
 
Nothing is this policy is designed to restrict the enjoyment of Members’ or Visitors’ 
participation in the activities of the Club. 
 
 

2.0  PURPOSE  
The purpose of this Policy is threefold: 
 

1. To promote a safe environment for the operation of the Club 
2. To draw attention to procedures that could minimise the risk of injury 
3. To suggest a number of important areas that should receive attention in order that a 

safe environment may be provided for Members, Visitors and Guests  

 

3.0  SAFETY AND PROTOCOL  
3.1 The Meeting Venue 
The Committee shall ensure its members exercise, and emphasise to others, a reasonable duty 
of care is a personal responsibility, and that:   
 

1. All persons present are aware of the location of exits, evacuation assembly point and 
the procedures to be followed in the case of an emergency. 

2. Access to a First Aid Kit is available for use at all meetings.     
3. The location of any defibrillator is advised. 
4. All power leads, microphone cables and other fittings are properly secured, covered 

and checked by the Club Services Committee Member 
5. A record of all members, guests or visitors attending the meeting is maintained by the 

Membership Member 
 

3.2 Food Service 
Where the Probus Club of Sydney Inc. delivers food and beverage services to the Club Members 
and Visitors (noting that this does not apply to such services provided by third parties) the 



Committee shall be responsible for:  
 

1. Setting up and the cleanliness of facilities.  
2. Good hygiene practices being undertaken and observed. 

 
3.3 Events, Tours, Activities and Outings  

1. The appointed officers shall manage all approved club activities with the assistance of 
delegated sub-committee members.  

2. A First Aid Kit is to be available for use at all activities, where practicable.  
3. A record of members, visitors and guests, and their contact phone numbers, attending 

is to be maintained by the person responsible for conducting the event.  
4. Any incidents/accidents/injuries are to be recorded and, for insurance purposes, are 

reported to PSPL by the person responsible for conducting the event.   The person 
responsible attending the event should take with them a copy of the ACCIDENT / 
INJURY / INCIDENT REPORT form included as Annexure ‘A’ to this Risk Management 
Policy. 

 
3.4 Members’ Responsibilities  
Members shall be requested by the Chairman of a meeting or an Event Leader to minimise the 
risk of injury to themselves, other members, guests and visitors by:  
 

1. Adopting a pro-active approach to safety by looking out for potentially dangerous 
situations and acting accordingly with regard to the safety of themselves and that of 
others.  

2. Participating only in those Club activities where their state of health and mobility are 
such that they will not pose a risk to themselves or others. 

 
3.5 Review  
The Committee shall review this policy after any reported incident/accident/injury and from 
time to time at a frequency of not less than every second year to ensure it meets the Club’s 
ongoing requirements. 
  



  PROBUS CLUB OF SYDNEY INC. 

 

ACCIDENT / INJURY / INCIDENT REPORT 
 

Date ___/___/______ 
 

Tick where applicable:             

                                               � Accident             � Injury              � Incident                                 
  
Name of injured person(s) (1) _________________________ (2) 
__________________________         
  
*Injury details to be completed on separate sheet. 
   
Location of Accident / Injury / Incident. 
_________________________________________________________________________
______________ 
_________________________________________________________________________
______________ 
_________________________________________________________________________
______________ 
 
Number of Persons present at Meeting / Activity / Outing / Tour _________________ 
Describe the activities of all parties involved at the time of the Accident / Injury / Incident. 
_________________________________________________________________________
______________ 
_________________________________________________________________________
______________ 
_________________________________________________________________________
______________ 
_________________________________________________________________________
______________ 
_________________________________________________________________________
______________ 
 
Cause of Accident / Injury / Incident. 
_________________________________________________________________________
______________ 
_________________________________________________________________________
______________ 
_________________________________________________________________________
______________ 
 
Number of Persons Injured (if applicable).     ________ 
 



Was the Ambulance Service called? Yes ____No ____         Were the Police notified?  Yes 
____No____   
If yes by whom? ______________________ At what time and date? 
___________________________ 
Name of Ambulance Officer in charge of treatment 
_________________________________________ 
Name of Police Officer in attendance ___________________________Police Station 
______________ 
Accident / Injury / Incident first reported to. 
Name __________________________  Position within the Club 
__________________________ 
Home Address ___________________________________________________Post Code 
______ 
Home Phone (    ) __________________ Mobile Phone 
_________________________________ 
Date Reported ____________________ Time report made 
______________________________ 
If any significant delay in reporting event, please state reasons 
___________________________ 
_________________________________________________________________________
_____ 
_________________________________________________________________________
_____ 
Witnesses to Accident / Injury / Incident. (at least two required) 
Name _________________________________    Name 
________________________________ 
Address _______________________________    Address 
_______________________________ 
______________________________________                   
_______________________________ 
_______________________Post Code ______                    _________________Post Code 
_____ 
Telephone _____________________________    Telephone 
____________________________ 
Mobile ________________________________    Mobile 
_______________________________   
 
Accident / Injury / Incident referred to ________________________________(name of 
official) 
 
Confirm recorded in Minutes   Yes/No     Date ___ /____/______ 
 
Confirm notification to Probus South Pacific Limited.   Yes/No    Date ____/____/_______ 
 

 
 



 
Name of injured person(s) (1) ____________________________ 
Details of injury: 
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 
 
 
Name of injured person(s) (2) ____________________________ 
Details of injury:  
 
___________________________________________________________________________
_______________ 
___________________________________________________________________________
_______________ 
___________________________________________________________________________
_______________ 
___________________________________________________________________________
_______________ 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 PROBUS CLUB OF SYDNEY, INC. 

 

 

STANDING RESOLUTIONS 

 

 

1. The Club shall be managed by a set of Standing Resolutions approved and adopted by members by 
Special Resolution. 

 

2. The Club shall be managed by a Management Committee (herein after called ‘The Committee’), 
comprising a President, a Vice-President, a Secretary, a Treasurer, and up to ten other Officers to be 
responsible for Guest Speakers, Social Activities, Membership, Club Bulletin, Web Site, Welfare and 
such other activities as may be decided from time to time by the Committee. 

 

3. The Treasurer is authorized to use Electronic Funds Transfer (EFT) banking system for club accounts. 
 

4. The Club shall meet monthly at 10 am on the first Tuesday day of each month (Wednesday in 
November) at the Union, University and Schools Club. 

 
5. The Club may meet at another time, on another day, or at another venue by decision of the members. 

 

6. The maximum membership of the club shall be 150 which may be altered by a Special Resolution. 
 

7. The Club shall manage and maintain a waiting list to record names, details and sequence in which the 
nomination was received for every person nominated and seconded for membership at a time when 
any nomination must be declined because the Club has already reached the maximum number. 
Vacancies for membership must be offered to any persons on the waiting list, according to the 
sequence in which the nominations were received by the Club.  

 

8. Visitors may attend a maximum of 20 meetings and activities of the Club in any one year. 
 

9. The Club shall operate under a Privacy Policy in accordance with the Privacy Act. (See Appendix I)* 
 

10. The Club shall operate under a Tours & Refund Policy. (See Appendix II)* 
 

11. The Club shall operate under a Risk Management Policy. (See Appendix III)* 
 

12. The person who for the time being holds the position of Secretary is confirmed as the Public Officer. 
 

13. The subscription payable by members shall be $130 per annum which may be reviewed at any Annual 
General Meeting. 

  



14. The joining fee payable by a member on admission to the Club shall be $150 which may be reviewed 
at any Annual General Meeting. 

 

15. There shall not be more than three Life Members at any one time. Life members may be elected at 
the discretion of and on such terms as may be decided upon by a majority of members at a general 
meeting.  Such Life Members shall not be eligible to hold office and shall not be entitled to vote but 
shall enjoy all membership privileges and shall not be expected to pay annual fees. 

 

16. There shall be no Honorary Members unless the members by Special Resolution decide otherwise. 
 

17. There shall be no Non Active Members unless the members by Special Resolution decide otherwise.  
 

18. The Management Committee shall provide Probus South Pacific Ltd annually with the clubs 
membership list. 

 

19. These Standing Resolutions, excluding those articles related to the Annual General Meeting, may be 
amended at any general meeting of this Club by Special Resolution.  

 

Members resolved to formally adopt the above Standing Resolutions numbered 1-19 by Special Resolution at a 
General Meeting held on  

 

…5 MARCH 2019……………………………..   (Day and date) 

 

 

  Signed   _______________________           ______________________ 

     President           Secretary 

 

  Date      ___5 March 2019____________________ 
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